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February 18, 2022

NOTICE TO PROCEED

MS. CALEN GRACE B. SAYNO

Owmer/Proprietor

HANS OFFICE SUPPLY AND OFFICE EQUIPMENT MERCHANDISING
No.3 Guzman St., Mandurriao, lloilo City

The attached Purchase Order No. 2022-02-028 having been approved, notice is
hereby given to your company that work may proceed with the DELIVERY OF OFFICE
SUPPLIES - with Project Ref. No. ISAT U GOODS 2022-01-05.

Upon receipt of this notice, you are responsible for performing the services under the
terms and conditions of the purchase order and in accordance with the implementing
schedule.

Further, you are requested to coordinate with the Procurement Management Office
for instructions prior to the delivery of the said project.

Please acknowledge receipt and acceptance of this notice by signing both copies on
the space provided below. Keep one copy and retumn the other to the office of the

undersigned.

Very truly yours,

L F. MUYONG, Ed.D.
UC President (If ¢

1 acknowledge receipt of this Notice on: _MAR 0 1 2022

Name of Representative of the Bidder: _ C GRACE &- SAUND

Authorized Signature;

Lily2022



